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WHEN YOU ARE THE SECRETARY

COMMITTEE MINUTES

_____________________________________________ __________________________________________
Club Number Location

Minutes for the __________________________ Committee which met in _____________________________

on ________________________________ at ______________ hours.

For the purpose of
_________________________________________________________________________

Members in attendance _____________________________________________________________________

Guests __________________________________________________________________________________

________________________________ ________________________________________
Presiding Chairman

Committee Business

ITEM RECOMMENDATION

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

________________________________________________________________________________________

(Use other side if needed)

The meeting adjourned at ________________________

___________________________________________
Recorder-Chairman
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